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3 SEP 1974

MEMORANDUM FOR: Acting Deputy Director for Administration

SUBJECT ¢ Cffice of Persoans] Report - Week Eading
13 September 1974

Y. Advartising for Summer Interns: The flyers for the 197% Summer
Intern Program arrived yesterday. Latters to 300 college placement officers
bave besa prepared. A speclal letter smphasizniag our goal of incrensing
porticipation by minority students has been prepared for the placement
directors of 20 leading traditlonslly black schoels, This is the first time we
have gane directly to the schools, In the past we relied on the professional
recreiters to distribute the flyers when they visited colleges. The direct
spproach is being trisd to speed up the recruiting and processing of applica-
ticns., The recruiters have been advised snd asked to concentrate thelr
sfforts on contacting graduate achool deans and appropriste departiziental
chairmen sod facclty members, Another letter is being prepared for youny
rainority professors who participated In this year's Summer Fellowship
Program of the National Urban League.

25X1A 2. Jncidept: For the first tine in many months an Ageacy recrultment
. office was the target of a protest by a dissident group, On Wedsesday,

11 September, & protest was held at the

While CIA was not the oaly protest against the Federal Goverament (amnesty,

and the Nixoa pardon were cthers), several praotestors managed to get to cur
5X 1A I and demand that he explain verious sctions associated with

the Ageacy, such as Chile, The recrviter, I ce<!ined to 25X1A

saswer any quastions on substantive matters, restricting his remarks to his
task as am Agency recrulter. They flually left without incident.

3. rtis
a. Response to an advertissment placed by Recraitment

Division for OS] for Transportution Systems Engineers has
reached 178 o date.
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4. Length-of-Service Ping: We coatacted the Civil Service Commission
in crder to deteymine the status of the now Federsl Length-of-Service emblems
which have been approved for use by all Gevernoent agencies, It is estimated
that the first emblems will become available areund I MNovember 1974 and that
we will be able to place eur order at that time., There have deeon & number of
delays in this program and we are not yet sssured that the embiems will be
available as scheduled. We plan to determine the length of Federsal sarvice of
CLA employees as of 31 Decomber 1974 and to distribute the new emblems
early in 1975 provided, of course, that they are available. The new emblemse
appear to be more attractive than previcus ones.

5. Sepergrade Survey: The final results the Supergrade Survey are
atill being coordinsted with Deputy Directors and Office Hoads bdefore sub.

" mission to the Director. We expect to have this work completed by 13 September.

b + A new pay schedule for Offset Photegraphers in Pristing
Services Division has been issued.

7. ADP Couversion: In ADP conversion activities, the Dnta Base has
beon established for the STAFFING Project. Preparation has been rrade for
input of data by the CRT., Parallel ruaning using both the presest syster: and
the STAFFING system will be done during September. TFlles amd procedures
wiil be established so that STAFFING dits can be compared with the old system
at the end of the month, A trainming session was conducted for Position
Management snd Compensation Division clerical sersonne! to familinrize them
with the methods and techalques followed when the STAFFING syster: s put
into effect.

8. CEMIOC Briefiag Administrative and clerical personnel
(responsible for locater records) from: all Agency companents attended a
shills course on the CEMLOC system on 11 Septermber. About B8C perzons
wore in attendance. The course was conductsd by I~ 25X1A
I o OF. An sadditicnal skills session will be given in
Oztober for cemponent personnel officers.

9, 1C Saff: Chief, Military Personnel Branch, reports that the 25X1A
Alz Ferce Deputy Personnel Director, General 1. W. Roberts, is forwarding _
the memination of Brigadier General Joha Kolps to replace I
in IC8,

16. Comtracts -- Handicapped: The Coordinator for the Hapdicappad

Program attended a briefing at the Dapartment of Labor with the S&T
Personnel Officer N 204 *ix contracting officers from the
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Cflice of Logistics and DDS&T, The subject of the brisfing concerned
compliance with Section 503 of the Rehabilitation Act of 1973 by comtractors
ant sub-contractors {deals with discrimination in hiring the bandizcapped by
companies ccatracting with the Federal Goverament). We could foresee 2EX1A
immaediately many complicatioas from a security standpoint,

25X1A MGL‘: Coordinstor on Contract Procurement, will review tiae problem

il. Ashired Amnuitent: Uuring the week [ approved the following

rehired annuitant case:
25X1A

The firet CFC planning meeting

25X1A ga! “
| Deputy I'irector of Personnel for

was held on 10 scmmber.
Spacial Pregrams, chalired the meeting and disevsned changes In this year's
campaign with representatives from the Office of the DCI and each of the
four Directorates.

13, Asnu pony: All tickets have been distributed to
personnsl who will be mdiag th. Annuval Awards Ceremmoay., Thus [ar there
bave been five cancellations of employeer to recelve their certificates by the

25X1A  Directer, The Offlce of the DCI had only two employees cligible for 2%-year

cartificatss and ons of them, will be out of the country. We
now have 3% participants instead of 40. All other arrangeseats are golng
smoathly.

K1A

05 : 4 Aww t The Directorate of
Operations S’u: 1 ?mi hﬁ Y mcﬁn: oa 11 mber. Four propoesals
ware declined with letters of thanks and four awards were approved totaliag
$1,000. The Panel reviewed an Exceptional Accomplishment for a sigaifi-
cant operational technique. They concludad that an award of $5,000 was
warranted, ¥inal award recommendation action is pending review Ly the
Henor ard Merit Awarde Board,
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Coming Events

I. Arrangements have been made with the Corbined Fedoral
Campaign for 2 guest speaker for the Agency's CFC kiek-off rally to be
beld in the auditorium on 30 September 1974, The speaker will be
Le J. Andolsek, Minority Commissioner of the Civil Serviee Commiesion,

2. The OP Plana Staff will be workiag oz the foriuat amd preface of
& DDA Handboek which is to be the product of the DDA Personmel Resources
Committes,

3. The Skilla Session or "Persoane! Actions" will by beld o
17 September,

¢. The Coordinator for Cooperative Pregrams will meet with the
Dirvector, Domestic Collection Division, on kdonday, 16 Septembaer, to
discuss their possible participatica la the Swnmer Intern Program.

5. Statistical Reporting Braach will commplote the verification of
the STAFFING reports received thus far from CJCE, The reports under
STAFFING are similar to the carrent reporis with the meajor changer being
In the mathod of preparstion and clarificatioa of data withia the reports,

25X1A

Acting Director of Personsel

Distribution: .
0 & 2 - Addressee
1 - DD/Pers/SP
1 - DD/Pers/R&¥P

1 - DD/Pers/PA&C
1 - C/SAS.

X - D/Pers Subject Fils
1 - D/Pers Chrono

OD/Pers N i (13 Sep 74)

25X1A
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